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The final assessment for this student is a summary of competencies, proven by work completed.  Proof may be in the form of
portfolio, project, or other course assessment.  This student demonstrates the following:
Final Assessment that Demonstrates:

Course Elements
0*

Emerging
1

Competent
2-3

Exemplary
4

Career Paths Student portfolio includes 60-69%
of the database assignments.
Student has completed database
career options analysis including
assessment of personal skills,
aptitude, attitude and strengths.

Student portfolio includes 70-89% of
the database assignments.  Student
has completed database career
options analysis including
assessment of personal skills,
aptitude, attitude and strengths.

Student portfolio includes 90-100% of
the database assignments.  Student has
completed database career options
analysis including assessment of
personal skills, aptitude, attitude and
strengths.

Hardware Management Student demonstrates knowledge
of and ability to use computer
hardware including 1-2 of the
following: keyboarding, monitor,
central processing unit, file server,
network, and printer.

Student demonstrates knowledge of
and ability to use computer hardware
including 3-5 of the following:
keyboarding, monitor, central
processing unit, file server, network,
and printer.

Student demonstrates knowledge of
and ability to use computer hardware
including all of the following:
keyboarding, monitor, central
processing unit, file server, network,
and printer.

Software Management Student demonstrates knowledge
of and ability to use software
including 7-8 of the following:
loading program, create,
open/retrieve, edit, store, print,
close, exit, delete, directories and
sub-directories, function/shortcut
keys, and dialog boxes.

Student demonstrates knowledge of
and ability to use software including
9-10 of the following: loading
program, create, open/retrieve, edit,
store, print, close, exit, delete,
directories and sub-directories,
function/shortcut keys, and dialog
boxes.

Student demonstrates knowledge of
and ability to use software including
11-12 of the following: loading
program, create, open/retrieve, edit,
store, print, close, exit, delete,
directories and sub-directories,
function/shortcut keys, and dialog
boxes.

Basic Database Design Student demonstrates knowledge
of and ability to design a database
using 4 of the following: fields,
records, field properties, primary
key, entering data, editing data,
and risks to information systems
facilities, data communication
systems, and applications.

Student demonstrates knowledge of
and ability to design a database using
5-6 of the following: fields, records,
field properties, primary key,
entering data, editing data, and risks
to information systems facilities,
data communication systems, and
applications.

Student demonstrates knowledge of
and ability to design a database using
all of the following: fields, records,
field properties, primary key, entering
data, editing data, and risks to
information systems facilities, data
communication systems, and
applications.
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Intermediate Database Design Student demonstrates knowledge

of and ability to design a complex
database to solve organization
problems using 3-4 of the
following: complex queries,
complex filters, forms, reports,
controls (forms and reports), and
action queries.

Student demonstrates knowledge of
and ability to design a complex
database to solve organization
problems using 5 of the following:
complex queries, complex filters,
forms, reports, controls (forms and
reports), and action queries.

Student demonstrates knowledge of
and ability to design a complex
database to solve organization
problems using all of the following:
complex queries, complex filters,
forms, reports, controls (forms and
reports), and action queries.

Database Arrangement Student demonstrates knowledge
of and ability to arrange a database
including 10-11 all of the
following: manage data (sort,
query, retrieve, store), manage data
records (plan, create, update, add,
edit, delete), use search strategies,
file structures (sequential, direct,
and indexed), maintain
applications software, and
diagnose and solve applications
software problems.

Student demonstrates knowledge of
and ability to arrange a database
including 12-14 all of the following:
manage data (sort, query, retrieve,
store), manage data records (plan,
create, update, add, edit, delete), use
search strategies, file structures
(sequential, direct, and indexed),
maintain applications software, and
diagnose and solve applications
software problems.

Student demonstrates knowledge of
and ability to arrange a database
including 15-16 of the following:
manage data (sort, query, retrieve,
store), manage data records (plan,
create, update, add, edit, delete), use
search strategies, file structures
(sequential, direct, and indexed),
maintain applications software, and
diagnose and solve applications
software problems.

Integration Student demonstrates knowledge
of and ability to integrate
databases with different software
applications including 1 of the
following: MS Word form letters
with tables and queries, MS Word
mail labels with tables and queries,
database integration with other
software applications, and file
name extensions.

Student demonstrates knowledge of
and ability to integrate databases
with different software applications
including 2-3 of the following: MS
Word form letters with tables and
queries, MS Word mail labels with
tables and queries, database
integration with other software
applications, and file name
extensions.

Student demonstrates knowledge of
and ability to integrate databases with
different software applications
including all of the following: MS
Word form letters with tables and
queries, MS Word mail labels with
tables and queries, database
integration with other software
applications, and file name extensions.

Communication Skills Student demonstrates knowledge
of and ability to communicate in a
business format including 5 of the
following: vocabulary, grammar,
reading, listening, punctuation,
composition (plan, draft, edit,
reuse), edit business documents,
interpret information from
manuals, computer printouts, and
electronic sources.

Student demonstrates knowledge of
and ability to communicate in a
business format including 6-7 of the
following: vocabulary, grammar,
reading, listening, punctuation,
composition (plan, draft, edit, reuse),
edit business documents, interpret
information from manuals, computer
printouts, and electronic sources.

Student demonstrates knowledge of
and ability to communicate in a
business format including all of the
following: vocabulary, grammar,
reading, listening, punctuation,
composition (plan, draft, edit, reuse),
edit business documents, interpret
information from manuals, computer
printouts, and electronic sources.
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Interpersonal Skills Student demonstrates knowledge

of and the ability to use proper
interpersonal skills including 6 of
the following: organization, human
relations, diversity sensitivity,
group dynamics, peer relations,
stress management, conflict
resolution, respect for veteran
workers, give/receive constructive
criticism, and team skills.

Student demonstrates knowledge of
and the ability to use proper
interpersonal skills including 7-8 of
the following: organization, human
relations, diversity sensitivity, group
dynamics, peer relations, stress
management, conflict resolution,
respect for veteran workers,
give/receive constructive criticism,
and team skills.

Student demonstrates knowledge of
and the ability to use proper
interpersonal skills including 9-10 of
the following: organization, human
relations, diversity sensitivity, group
dynamics, peer relations, stress
management, conflict resolution,
respect for veteran workers,
give/receive constructive criticism,
and team skills.

*Non-performing – Does not attend, work not completed, and/or assignment not submitted.


